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1. O0IHe MoJI0KEeHUS

1.1. Hacrosiue mnpaBuiia BHYTPEHHETO TPYAOBOIO pacHops/ika OINpPEAENISIOT OCHOBHBIE
MOMEHTBl OpraHu3alii padOThl MEJArOTMYECKOT0 KOJUJIEKTHBA, CIIOCOOCTBYIOT
YKPEIJIEHUIO TPYJOBOW JUCUUIUIMHBI, PalMOHAILHOMY HCIIOJIb30BAHUIO paboyero
BPEMEHHU, TOBBIIIECHUIO PE3YJIbTATUBHOCTH TPY/Ja, BBICOKOMY KayecTBY palOTHI,
oOsi3aTenbHbl JUISI UCIIOJIHEHUST BCeMU paOOTHMKaMHU 0011e00pa30BaTeIbHOIO
YUPEXKICHUS.

1.2. Kaxnapiii pabOTHUK 00II€00pa30BaTEIHLHOTO YUYPEKICHUS HECET OTBETCTBEHHOCTH 3a
KauecTBO  oOmero oOpa3oBaHUSI W €r0  COOTBETCTBHE  TOCYJapCTBEHHBIM
oOpa3oBaTeNbHBIM CTaHAApTaM, 3a COOJOJIEHUE TPYIOBOM W TPOU3BOIACTBECHHOMN
JUCIUTIAHBI.

1.3. Bonpocsl, cBA3aHHbIE C MPUMEHEHHWEM IpaBWJI BHYTPEHHETO TPYJIOBOTO pacHopsiika,
pemaroTcs  pyKOBOJACTBOM  0OHIEOOpa30BaTENbHOTO  YUPEXKIEHUS B  Ipenenax
MPENOCTABIECHHBIX €My IIpaB, a B Ciy4asX, IPEIyCMOTPEHHBIX JIEHCTBYIOIIUM
3aKOHOJIaTEJILCTBOM, COBMECTHO MJIU MO COTJIACOBAHUIO C MPO(PCOIO3HBIM KOMUTETOM.

2. Ilopsiiok npuéma, nepeBojia U yBoJibHeHHe PA0OTHUKOB

2.1. JInsa paGoTHUKOB 00111€00pa30BaTEIHLHOTO yUpeKIeHUsI paboTogaTeIeM SBISETCS
00111€00pa3oBaTeIbHOE YUPEKICHUE.

2.2. llpuem Ha pabOTy U YyBOJbHEHHE PAOOTHUKOB 0011€00pa30BaTEIBHOIO YyU-
PEKICHUS OCYILECTBIIAET AUPEKTOP 0011e00pa30BaTEIBLHOTO YUPEKICHUS.

2.3. Ha neparormyeckyro paboTy NPUHUMAIOTCS JHIA, MUMEIOIIME HEOOXOIUMYIO
pohecCHOHATTbHO-TIEAAr OTMYECKY IO KBaJIM(DUKAIHIO, COOTBETCTBYIOIILYIO
TpeOOBaHUAM KBAJTM(UKALMOHHONW XapaKTEPUCTUKU MO JODKHOCTH M MOJTYYEHHOH
CIIEIMAIBHOCTH, MOJITBEPKICHHON TOKYMEHTaMu 00 00pa30BaHUH.



2.8.

24. K megarorn4eckoil NesATEIbHOCTH B OOIIE0Opa30BATEIBHOM YUPEXKIECHUU HE
JIOITYCKAIOTCS JIMIIA, KOTOPBIM OHA 3aIlpelieHa MPUTroBOPOM Cy/1a WU [0 METUIIMHCKUM
MOKAa3aHMIM, a TaKXKe JIUIA, UMEIOUIUE CyIUMOCTb 32 ONpeeleHHbIE MPECTYIICHUSI.
IlepeyHr COOTBETCTBYIOIIMX MEIMIMHCKUX MPOTHUBOIOKA3aHUM U  COCTAaBOB
MPECTYIJIEHUN YCTAHABIMBAIOTCS 3aKOHOM.

2.5. [Tpu mpueme Ha paboTy (3aKJIFOYEHKE TPYAOBOTO JIOTOBOpa) paOOTHUK 00s513aH
NPEICTaBUTh AIMUHUCTPALIUU CIACAYIOMINUE TOKYMEHTHI:
MEAMIIMHCKOE 3aKIIOYEHUE O COCTOSTHIH 37I0POBbS;
NacnopT WJIA MHOU JOKYMEHT, yI0CTOBEPSIONIUHN JTNYHOCTB;
TPYJAOBYIO KHWXKKY U (WJIM) CBEICHUS O TPYIOBOM NEATEIHLHOCTH, 32 HMCKIIIOUEHHEM
CJIy4aeB , €CJIM TPYJOBOM JI0rOBOP 3aKIII0UAETCS BIEPBbIC;
JOKYMEHT, TOATBEPKIAIOIMINA PETUCTPAIMI0O B  CHUCTEME HHIWBUIYaJTHLHOTO
(mepcoHnpUIMPOBAHHOTO) yU€Ta, B TOM YHCIIE B (POpME SIEKTPOHHOTO JOKYMEHTA;
JOKYMEHTBI BOMHCKOTO y4eTa — JIJI1 BOCHHOOOS3aHHBIX U JIHII, TIOJICKAIINX MPU3BIBY
Ha BOCHHYIO CITYXO0Y;
JIOKYMEHT O COOTBETCTBYIOIIEM 00pa30BaHUU;
CIOpaBKy O Haduuuu (OTCYTCTBUM) CYIUMOCTH U (uinu) Qakra YroJoBHOTO
npeciieoBaHuss MO0 O  TMPEKpalleHUd  YroJIOBHOTO  MPECIeNOBaHUS IO
pPEadWIIUTUPYIOIIMM OCHOBAHUSIM, BBIJIAaHHYIO B MOpsAKe U 10 ¢Gopme, KOTOpbIe
yCTaHABINBAIOTCS benepaibHbIM OpraHom UCTIOJIHUTEIILHOU BJIACTH,
OCYIIECTBIISIOMUM (YHKITUH 110 BRIPAOOTKE U peau3aliy TOCy1apCTBEHHON MOJUTHUKA
U HOPMATUBHO-TIPABOBOMY pPETYIMPOBAaHUIO B cdepe BHYTPEHHUX el — TIpH
MOCTYIUICHUU Ha paboTy , K OCYIIECTBICHUIO KOTOPOH B cooTBeTCTBUM ¢ TK PD, nHbM
deneparTbHBIM 3aKOHOM HE JOMYCKAIOTCS JIUIA, UMEIONIUE I UMEBIITHE CYIUMOCTD,
MOJIBEPTarOIIMecs WIH MOABEPTraBIINeCcs YrOJIOBHOMY MPECIeI0BaHUIO;

Jluma, npuHHMaemble Ha pPabOTy MO COBMECTUTEIBCTBY, TMPEIBSIBISIOT
CJIEyIOIINE JOKYMEHTHI:

CIIPaBKY C MECTa OCHOBHOM pabOTHI C yKa3aHUEM JIOJKHOCTH U rpaduka paboThI;

Corpynnuku-copmecturenu, paspsag ETC  koTopblx ycTaHaBiauBaeTcs B
3aBUCUMOCTH OT CTaxa paOOThl, MPEACTABISIIOT BBIMUCKY W3 TPYAOBOW KHHXKKH,
3aBEPEHHYIO aJIMUHUCTPAIIUEH 0 MECTY OCHOBHOMW PadOTHI.

[Ipuem Ha paboTy 06€3 nepeuncIeHHBIX BbIIIE JOKYMEHTOB HE IOIMYCKAETCsl.

2.6. 3amperniaercss TpebOBaTh OT JIMIIA, MOCTYMAONIETO Ha paboTy, JOKYMEHTHI
nmomMuMo mnpenycMotrpeHHbix TK P®, unbiMu denepanbHbIMU 3aKOHAMH, yKa3amMu
IIpesunenta Poccuiickon @enepanuu W NOCTaHOBICHUSIMU  |IpaBuTenbcTBa
Poccuiickoit ®eaepaunu (4.3 c1.65 TK PD).

2.1. [Ipuem Ha paboty odopmisieTcs TOANMUCAHUEM TPYIOBOTO JOTOBOpa B
NUCbMEHHOM (opMe Mexay pabOTHUKOM M TpeICTaBUTeNIeM aaMHUHHCTpauuu. [o
NOJAMUCAHUS TPYJOBOTO JIOrOBOpa MpPEACTABUTENb AJMUHUCTpAIMM 3HAKOMUT
pabOTHUKAMU C JIOKAJIbHBIMU aKTaMH U Y CTAaBOM IITKOJTBI.

[Tocne moanucanus TPya0BOrO AOrOBOpA aAMUHUCTPALIMS U31A€T IPUKA3 O MpUEMe Ha
paboTy, KOTOpBIM JTOBOAMTCS JO CBeIEHUsS pabOTHHKA TMOJ PACHUCKy B



2.9.

2.10.

2.11.

2.12.

3.1.

TPEXAHEBHBIA CPOK CO JHS MOJIHUCAHHS TPYAOBOTO JOroBopa. B HeM MOKHBI OBITH
yKa3aHbl HAUMEHOBAHUE JIOJDKHOCTU B COOTBETCTBUU ¢ EAMHBIM TapupUKalMOHHBIM
CIIPAaBOYHUKOM paboT W mpodeccuil pabounx, KBaTU(UKAIIMOHHBIM CIPABOYHUKOM
JOJDKHOCTEH CITYKalllMX WA IITATHBIM PACIIMCAHUEM H YCIIOBHS OIJIATHI TPY/IA.
Ilepen nomyckoM K paboTe BHOBb IOCTYITMBILIET0 pa0OTHUKA aIMUHUCTPALIHS 00s13aHa:
O3HAKOMUTHh PA0OTHHKA C YCJIOBHSIMU TpyAa, €ro JOJKHOCTHOM HHCTPYKIUEH,
YCIIOBUSMH OIUIAaThl TpyJa (omiar Tpyna paOOTHUKOB MPOU3BOAUTCS 7 W 22 4ucia
KaXKJIOTO MECS11a), pa3bsICHUTh €TI0 IIpaBa 1 00sS3aHHOCTY;

MPOUHCTPYKTUPOBATH €r0 IO MpPaBWIAM TEXHUKU OE30MAaCHOCTH, MPOU3BOACTBEHHOM
CaHUTApHUH, MPOTHUBOIOKAPHON OE30MAaCHOCTH M OpraHU3alldd OXpaHbl >KU3HU H
3I0POBBS AeTel ¢ 0opopMIIeHHEM HHCTPYKTaKa B KypHaJIe yCTaHOBJICHHOTO 00pasiia.
Ha Bcex paOOTHUKOB, MpOpadOTaBIIMX CBBILIE 5 JTHEW, BEIYTCS TPYAOBbIE KHUXKU B
yCTaHOBJIEHHOM Topsifike. Ha paGoTarommx mo COBMECTUTENBCTBY TPYAOBbIE KHIKKH
BEJIyTCS IO OCHOBHOMY MECTY paOOTBHI.

Ha kaxnoro paboTHHKa 00111€00pa30BaTENILHOIO YUPEKIECHUS BEACTCS JIMYHOE JEJIO0,
KOTOPOE COCTOMT U3 aHKEeThl, aBTOOMOrpaduu, KOMMH JOKyMeHTa 00 oOpa3oBaHUU
(xomuu cBUAETENbCTBA O Opake WIM O pacTOpPKEHUU Opaka), MaTepuajoB IO
pe3yibTaTtaM arTecTaluu (arrectaluoHHble TucThl). [locne yBoapHEeHUS paOOTHHKA €T0
JUYHOE JICJIO XPAHUTCS B 00111€00pa30BaTEILHOM YUPEKICHUN O€CCPOUHO.
[IpekpamieHue TpyIOBOrO JOTOBOPA MOXKET MUMETh MECTO TOJIBKO [0 OCHOBAaHUSAM,
IpeIyCMOTPEHHBIM 3aKoHOAaTeNnbcTBOM (cT. 73, 75, 77, 78, 80, 81, 83, 84 TpymoBoro
Kozaekca P®). PaGOoTHUKH UMEIOT MTPaBO pacTOPrHYTh TPYAOBOU 10rOBOP, PEAYIPEAUB
NUCHbMEHHO aJMHHHMCTPAIMIO OOIIe00pa30BaTEIbHOIO YUPEXKIEHUS 3a JBE HEAEIH.
IIpexpamnienue TPYZAOBOTO JI0OTOBOpa odopmisercs IPUKA30M 1o
00111e00pa30BaTENLHOMY YUPEKIECHUIO.

B neHp yBOonbHEHUS aIMHMHHCTpauus oOLEe00pa30BATENBLHOTO  YUPEKICHUS
MPOU3BOAUT C PAOOTHUKOM TMOJHBIA JIEHEKHBI pacueT U BBIIAET €My TPYIOBYIO
KHI)KKY C BHECEHHOM B HEe 3alIUChI0 00 YBOJIbHEHHH. 3aUCh O TPUYHUHE YBOJILHEHHUS B
TPYJAOBYIO KHUKKY BHOCUTCSI B COOTBETCTBUH € (POPMYITUPOBKAMHU 3aKOHOIATEIHCTBA U
CO CCBUIKOM Ha CTaThlO U MyHKT 3aKOHA, THEM YBOJIbHEHMS CUATAETCA MMOCIEIHUNA IEHb
paboTHI.

3. OcHOBHbIE 00SI3aHHOCTH PA0OTHUKOB

PaboTHrkH 00111€00pa30BaTENILHOTO YUPEKICHUS 00S3aHbI:

paboTath YECTHO U JOOPOCOBECTHO, CTPOTO BBINONHATH YYEOHBIM PEXHM,
pactopspKeHUS aIMUHUCTPAIIAN TIIKOJIBI, 00S3aHHOCTH, BO3JIOKEHHBIC HA HUX YCTaBOM
IIKOJBI, TPaBWJIAMHU BHYTPEHHETO TPYJIOBOTO pACIOPSAKA, TMOJOXKEHUSIMH U
JOJKHOCTHBIMUA WHCTPYKITUSIMU;

coOI0/1aTh AUCHUILUIMHY TPY/Aa — OCHOBY MOPSIIKA B ITKOJIE, BOBpEMsI MIPUXOIUThH HA
paboty, coONIOAaTh YCTAHOBJICHHYIO IMPOJIOJDKUTEILHOCTh paboyero BpEMEHH,
MaKCUMaJIbHO HCIIOJIb3YSI €ro JIsi TBOPYECKOTO M S()PEKTUBHOTO BHITIOJIHECHUS
BO3JIOXKEHHBIX HAa HHX OOS3aHHOCTEH, BO3JEPKMBATHCSA OT JACHCTBHM, MEIIAIONINX
JIPYTrUM paOOTHUKAM BBITIOJNHITH CBOM TPYJIOBBIE OOS3aHHOCTH, U TOYHO HCITOJHSTH
pacnopspKeHUS aIMUHUCTPAITUH;



3.2.

3.3.

4.1.

BCEMEPHO CTPEMUTHCS K MOBBIIICHUIO Ka4eCTBa BHIOIHSAEMOM pabOThI, HE AOMYCKaTh
YIYLIEHUH B HEW, CTporo coOirofaTh HCHOJHUTENIBbHYI IUCLUIUIMHY, MOCTOSHHO
IpPOSIBIATh TBOPUYECKYK0 WHUILIMATUBY, HANpPABICHHYIO HA JOCTHU)KEHUE BBICOKUX
pe3yIbTaTOB TPYAOBON JAESTEIBHOCTH;

co0moaaTh TpeOOBaHMs TEXHUKU 0€30MaCHOCTH M OXpaHbl TPy/ia, MPOU3BOJACTBEHHOM
CaHUTapUH, TUTHUEHBI, IPOTUBOMOXKAPHOIN OXpaHblI, PeyCMOTPEHHBIE
COOTBETCTBYIOIIMMU IIPABUJIAMU U MHCTPYKLMSIMY;

OBITh BCET/1a BHUMATEIBHBIM K JIETSM, BEAJIMBBIMU C POJUTENISIMU YUALUXCSL U YJICHAMU
KOJJICKTHBA;

CUCTEMATUYECKU IOBBIIIATH CBOW TEOPETUUYECKUI, METOAMYECKUNA U KyJIbTYPHBIN
YPOBEHB, JI€JIOBYIO KBAJIM(UKALIHIO;

OBITH IPUMEPOM JIOCTOMHOTO MOBEACHUS M BRICOKOTO MOPAJIBHOTO JI0Jra Ha padboTe, B
OBITY U OOIIIECTBEHHBIX MECTaX, COOMIOAATH MpaBuia OOLIEKUTHS;

coJiepKaTh paboyee MECTO B UUCTOTE U MOPSJIKE, COOII0IaTh YCTAHOBIIEHHBIM MOPSI0K
XpaHEHUs] MaTepUANbHBIX IEHHOCTEH U IOKYMEHTOB;

Oepedyb U  YKpEIUIsITh COOCTBEHHOCTh  OO0IIEOOPa30BaTENBHOTO  YUPEXKICHUS
(oOopynoBaHHe, UHBEHTAph, Y4€OHBIC MOCOOWS W T. JI.), SKOHOMHYHO PacCXOJI0BaTh
MaTepuaibl, 3JIEKTPOIHEPTHIO, BOCHUTHIBATH y OOydaroluXxcs (BOCHUTAHHUKOB)
Oepe’KHOE OTHOIICHHE K UMYILIECTBY;

IPOXOJUTH B yCTAHOBJIICHHBIE CPOKU MEPUOIUYECKUE METUITTHCKUE OCMOTPBHI.
[Tegarornyeckue pabOTHUKHM O0O0IIE00pPA30BATENBHOIO YUPEXKIECHUS HECYT IMOJIHYIO
OTBETCTBEHHOCTh 3a JXH3Hb W 3JI0POBbE €T BO BpeMsS TMPOBEACHUS YPOKOB,
BHEKJIACCHBIX U BHEIIKOJIBHBIX MEPOIPHUATHI, OPraHu3yeMbIX 00I1e00pa30BaTEIbHBIM
yupexzaeHueM. O00 Bcex ciyyasx TpaBMaTH3Ma OOy4Yarolmuxcsi paOOTHUKH
00111600pa30BaTEIHHOTO YUPEKACHUS 00s3aHbI COOOITUTH aIMUHUCTPALINY.

[Tpukazom aupexTopa 0011e00pa30BaATEIBHOTO YUPEKICHUS B JOMOJHEHNE K yUeOHON
paboTe Ha yuuTeNnel MOXKET OBITh BO3JIIOKEHO KJIACCHOE PYKOBOJICTBO, 3aBEIOBAaHUE
y4eOHbIMU KaOMHETaMH, Y4eOHO-OMBITHBIMU YYaCTKaMU, BBITIOJHEHUE O0sS3aHHOCTEN
MacTepa Y4YeOHBIX MAaCTEpCKHMX, OpraHu3alus TpPYyAOBOrO OOy4YeHHUs, a TaKxke
BBITNOJIHEHHE JPYTUX 00pa30BaTEIbHBIX U OPraHU3aMOHHBIX (QYHKIIUH.

4. OcHOBHBbIE 00SI3AHHOCTH A/IMUHUCTPALINH

AnmuHuCTpanys 001eo0pa3zoBaTeIbHOTO YUPEKIeHUs 00s3aHa:

obOecrieunTh COOMIOJICHHE PAaOOTHUKAMHU  OOIIE00pPa30BATEIBLHOTO  YUPEKICHHUS
0053aHHOCTEM, BO3JIOKEHHBIX HA HUX YCTaBOM 0011€00pa30BaATENbHOTO YUPEKIACHUS U
NpaBWJIaMU BHYTPEHHETO TPYOBOTO PACTIOPSIIKA;

CO3/1aTh YCJIOBUS JJIs YIyYIlIEHHsI KauecTBa paboThl, CBOEBPEMEHHO TOJIBOIUTH UTOTH,
MOOMIPSATH MEPEAOBLIX paOOTHUKOB C yUYETOM MHEHHs TPYAOBOTO KoJuiekTHBa, CoBeTa
00111e00pa30BaTEIHLHOTO YUPEIKACHHMSI, TIOBHIIIATH POJIb MOPAIIBHOTO U MaTepUaTbHOTO
CTUMYJIMPOBAHUS TPYJa, CO3AaTh TPYIOBOMY KOJUICKTHBY HEOOXOAMMBIE YCIOBUS IS
BBITIOJIHEHUS UMH CBOUX TIOJTHOMOYUI;

CIOCOOCTBOBAThH CO3/IaHUIO B TPYIOBOM KOJJIEKTHBE JEJI0OBOM TBOPUYECKOM 00CTaHOBKH,
MO/IICPKMUBATh M Pa3BUBATh MHUIIMATHBY U AKTUBHOCTh PAOOTHUKOB; 00ECIIEYNBATh MX
y4acThe B YIIpaBJIEHUU 00I1e00pa30BaTeIbHOTO YUPEKICHUS, B



4.2.

5.1

5.2.

MOJIHOM Mepe UCHOJIb3ys cOoOpaHusi TPYIOBOTO KOJUIEKTHBA, MPOU3BOACTBEHHbBIC
COBEIIaHUS U pa3inuHble POpPMbI OOIIECTBEHHON caMOIeATETbHOCTH;

CBOEBPEMEHHO paccMaTpHUBATh 3aMeUYaHHs paOOTHUKOB,;

PaBUJIBLHO OPraHU30BaTh TPYA PaOOTHUKOB 00I€00pa30BATENLHOIO YUPEKACHUS B
COOTBETCTBHUH C UX CIEHUATBLHOCTHIO U KBaTU(DUKAIIUEH, 3aKPENUTh 32 KaXKIbIM U3 HUX
OTnpeIeICHHOE MECTO /i1 00pa30BaTeNIbHON A TEIbHOCTH;

o0ecreynTh UCIpPaBHOE COCTOSTHUE O00OPYIOBaHUS, OXpaHy 3/J0pPOBbS U Oe30macHbIe
yCIIOBUS TPY/Ia;

o0ecne4nTh CHUCTEMAaTHYECKOE TOBBIIMICHHE MPO(EecCHOHANBHON KBamU(pUKAIUU
pabOTHUKOB  00IICO0pPa30BaTEIBLHOTO  YUYPEKJEHHUS, MPOBOJUTH  ATTECTAIUIO
MeAarornyeckux pabOTHUKOB, CO3/1aBaTh HEOOXOIMMBIC YCIOBHS JJISi COBMEIICHUS
paboThl ¢ 00yueHHEM B YUEOHBIX 3aBE/ICHUSX;

o0ecreunTsb COOMI0AEeHUE TPYI0BOM U MPOU3BOJCTBEHHOMN TUCIUIIIIMHBI, CBOEBPEMEHHO
IPUMEHATh MEPbI BO3ACHCTBYS K HAPYILIUTENSIM TPYAOBOM JUCIMILINHBL, YYUTHIBAS IPU
TOM MHEHHUE KOJIJIEKTHBA;

HE J0ITyCKaTh K UCIIOJIHEHUIO CBOUX O0s3aHHOCTEN B JaHHBIN pabounii 1eHb paOOTHHKA,
MOSIBUBIIETOCS Ha pabOTE B COCTOSTHUH aJTKOTOJIbHOTO, HAPKOTHIECKOTO, TOKCHYECKOTO
OTBbSIHEHUSA, TPUHATH K HEMY COOTBETCTBYIOIIHME MEPHI COTJIACHO EHCTBYIOIIEMY
3aKOHO/ATEIbCTBY;

HE JOIycKaTb K pabore paOOTHHMKA, HE MPOILEIIIEr0 B YCTAaHOBJIEHHOM HOPSAKE
oOyueHue U IPOBEPKY 3HAHWW M HABBIKOB OOJIACTH OXpaHbl TPY/a, HE MPOIIEIIIETO B
YCTAHOBJICHHOM TMOPSJIKE 00s3aTebHbIA METUIIMHCKUI OCMOTD;

CO3/1aTh HOPMAJIbHBIE CAaHUTAPHO-TUTUCHHUUYECKHUE YCTIOBHS (OCBEIIEHHOCTh Pabouero
MECTa, TEMIEPATYPHBIN PEXKUM, AIEKTPOOE30IIaCHOCTD U T.1.);

CBOCBPEMEHHO  MPOU3BOAUTH PEMOHT  OO0IIE0Opa30BaTENbHOTO  YUPEXKIICHUS,
no0ouBathes 3GGHEKTUBHON pabOThl TEXHHYECKOTO MEePCOHANa;

o0ecreunBaTh COXPaHHOCTh MMYILECTBA OOLIEO0PAa30BATENBLHOTO YUPEKICHUS, €ro
COTPYJHUKOB U 00YyYarOIINXCS;

o0ecreunBaTh CUCTEMATHYECKU KOHTPOJIb 3a COOMIOACHUEM YCIOBUN OIUIATHI TpyJa
pabOTHUKOB W pacxonoBaHHeM (GOHIA 3apaOOTHOM TIUIATBHI; YYTKO OTHOCHUTHCA K
MOBCEAHEBHBIM  HYXXJaM  paOOTHUKOB  0OO0IICO0pa30oBaTEIBHOTO  yUPEKIACHHUS,
o0OecnieunBaTh MPEAOCTaBICHUE MM YCTAaHOBJIEHHBIX JIbIOT M NPEUMYIIECTB, IpU
BO3MOKHOCTH CO/ICHCTBOBATH YIYUIICHUIO UX YKIJIUIITHO-OBITOBBIX YCIOBHUH.
AnmMuHHCTpaus 00IIe00pa30BaTEeILHOTO YUPEXKICHUSI HECET OTBETCTBEHHOCTH 3a
KU3Hb U 310pOBbE OOYyUaIOLIUXCsl BO BpeMsl MPeObIBaHUS MX B ILKOJE U y4acTHs B
MEPOTIPUATUAX, OPTaHU3yEeMbIX 00IIe00pa3oBaTeNbHbIM yupexaeHueM. O00 Bcex
cllydasx TpaBMaTuU3Ma cOOOLIaTh B COOTBETCTBYIOIIME OpraHbl oOpa3oBaHHs B
YCTaHOBJICHHOM MOPSI/IKE.

5.IlpaBa

[Tenarornveckne paOOTHUKH UMEIOT MPaBO pabOTaTh MO COBMECTUTEILCTBY B JPYTHX
OpraHU3alMsIX, YIPESKICHUIX B CBOOOIHOE OT OCHOBHOM PabOTHI BpeMs, HO HE B yIIepO
OCHOBHOM paborTe.

AJMUHHUCTpPATUBHBIE W TIEAArOrMuecKue paOOTHUKH JOOPOBOJIBHO MPOXOMAT pa3 B



5.3.

6.1.

6.2.

6.3.

6.4.

6.5.

6.6.

6.7.

OATh JIET aTTecTauuio corjgacHo IlosnokeHuro 00 arrecTanuu MEJaroruuyeckux |
PYKOBOZAIINX paOOTHUKOB.

[Tenarornyeckue paboTHuku, npopadotasmue 10 yner 6e3 mepepbiBa, IO CEeMEHHBIM
o0cTOsATENBCTBAM W JAPYTMM NPUYMHAM UMEIOT MPAaBO Ha OTIYCK 0€3 COXpaHEHUs
3apabOTHOM IUIaThl CPOKOM Ha 1 Troa MO COTJAlIeHUI0 MEXIy pabOTHUKOM U
paboToaaTenem.

6. Pabouee Bpemsi

B 00111€00pa3oBaTeIbHOM YUpEXKICHUN YCTAaHABINBACTCS 6-THEBHAs paboyasi Helels ¢
OJTHUM BBIXOJTHBIM JHEM.

Pabouee Bpems megarornyeckux pabOTHUKOB OINPEAeIIIeTCsl yaeOHBIM pac MUCAHUEM U
JOJKHOCTHBIMU 00S13aHHOCTSIMH, BO3JIaraeMbIMU Ha HUX yCTaBOM
0011e00pa30BaATENLHOTO  YUPEXKIACHUS W MpaBUJIaMU BHYTPEHHEro TPYIOBOTO
pacnopszika. B cBs3u ¢ NpOU3BOJICTBEHHOW HEOOXOAUMOCTBIO aAMUHUCTPALIMS UMEET
MIPaBO U3MEHUTh PEXUM PaOOThl YUUTENS: BbI3BATh HA 3aMEUIEHUE 3a00JIEBIIETO WU
OTCYTCTBYIOLLETO 10 APYTUM MPUYUHAM YUUTENS, BDEMEHHO YBEIUUUTH HATPY3KY.
Y4eOHyr0 Harpy3Ky MeJarori4eckux pa0OTHUKOB YCTaHABIMBAE€T JAUPEKTOP
00111€00pa30BaATENBHOTIO YUPEKIECHUSI C yYETOM MHEHHS TPYJIOBOTO KOJUJIEKTHUBA JO
yXxoJia pa0OTHUKOB B OTIycK. [Ipr 3TOM HEOOXOIMMO YYUTHIBATH:

00beM yueOHOW Harpy3Ku yCTaHaBIMBAETCA UCXOJS M3 MPUHLHUIIOB IPEEMCTBEHHOCTH
C YYETOM KBaJM(UKAMHU yuyuTeael 1 o0bema yueOHOM Harpy3Ku;

00BbeM yueOHOI Harpy3ku OOJIblIIE UM MEHbIIE HOPMBI YacOB 3a CTaBKY 3apaOOTHOM
IJ1aThl YCTAHABIMBAETCS TOJIBKO C MUCbMEHHOTO COTJIACHS pa0OTHHKA;

00beM y4eOHON Harpy3KH JIOHKEH ObITh CTAOMIIBHBIM Ha MPOTSHKEHUH BCETO Y4EOHOTO
rojia, YMEHbLIECHUE €r0 BO3MOXHO TOJBKO IMPU COKpALICHUM Yucia 00ydaroluxcs U
Kjacc — KomIuiekToB. IlemarormyeckuMm paOOTHUKaM, TaMm T/I€ 3TO BO3MOXKHO,
MPEAOCTABISAECTCA OAWH CBOOOAHBIA JEHb B HEACNIO JUJII METOJIWYECKOM padoThl U
MTOBBINICHUSI KBATU()UKAITUH.

AnMuHHCTpanusi 00111e00pa30BaTENbHOTO YUPEXKICHHUS MPUBJICKAET MEAAarorn4ecKux
pabOTHHUKOB K JAEKYpPCTBY B pabouee BpeMs. [[exKypcTBO HAUMHAETCS HE paHEee YeM 3a
20 MUHYT 0 Hayaja 3aHATHH aHHOTO Teaarora. I'paduk IeKypCcTB COCTaBISETCS Ha
y4eOHYIO YETBEPTh U YTBEPKAAECTCS PYKOBOAUTENIEM 00pa30BaTEIbHOIO YUPEKICHUS
[0 COTJIACOBAaHHUIO C MPO(COIO3HBIM KOMUTETOM. YUHUTENs NPUXOIAT Ha paboTy 3a 15
MUHYT /10 Hayaya ypOKOB.

AnMUHUCTpaIys 00111e00pa30BaTEILHOTO YUPEKICHUS 00s3aHa OPraHU30BaTh YYET
SIBKM paOOTHUKOB IITKOJIbI HA pabOTy U yX0/1a ¢ pabOThI.

[IpoomkuTenbHOCT paboyero JAHS JUisl  PYKOBOJSILEro, aJMUHUCTPATUBHO -
XO3SIICTBEHHOTO,  OOCITYXKMBAIOLIET0 H  y4eOHO-BCIIOMOTATEIbHOIO  IEpCcCoHaja
ompenenseTcs rpagukoM CMEHHOCTH, COCTABICHHOM M3 pacucTa 40-yacoBoii paboueit
HEJIEJIH, KOTOPBIN JIOJDKEH OBITh OOBSBIICH PAaOOTHUKAM TIOJT PACTIMICKY U BBIBEIIICH Ha
BHUJTHOM MECTE HE MO3/IHEE YeM 3a | MecsiIl 10 BBEIEHUS €ro B IEHCTBHE.

OOume coOpaHusi, 3acefaHHsi NEIarorH4eckoro COBETAa, 3acEeJaHUs METOJUYECKUX
00OBbEIMHEHUH, COBEIaHUsI HE JOJKHBI MPOJOIDKATHCS, Kak MpaBuio, Oojee 2 4acos,
POIUTENBCKUE COOpaHMS — TOJyTOPa 4acoB, COOpaHUs yHalllUuXcs — OJHOTO Yaca.



6.8.

6.9.

6.10.

6.11.

6.12.

6.13.

6.14.

PabGora B mpasaHuuHble OHU 3anpemieHa. llpuBrnedeHune OTAENbHBIX PAOOTHUKOB
00111e00pa30BaTENBLHOTO YUPEKAEHUs (YUUTENIeH, BOCTIUTATENEH U JIp.) K JACKYPCTBY B
BBIXOJHBIE U TMpa3HAYHBIE JHU JOMYCKAeTCs B HWCKIIOUYHUTENbHBIX CIIyYasx,
MPEeyCMOTPEHHBIX 3aKOHOAATENLCTBOM, [0 MHCHMEHHOMY TMIpPHKa3zy JIHUPEKTopa
00111e00pa30BaTEIHLHOTO YUPEKICHUS.

JlHu otrapixa — 3a JEKYPCTBO WM paOOTy B BBIXOJHBIE W MpPa3AHUYHbBIC JIHU
npenoctasisitorcs B [lopsike, mpelyCMOTPEHHOM JIEHCTBYIOIIUM 3aKOHOATEIbCTBOM.
BpeMs kaHuKysn, HE COBMAJAIOIMIUX C OYEPEAHBIM OTIYCKOM, SBIISIETCS pPabOdYuM
BPEMEHEM IMe€JIarOTUYeCKUX pabOTHUKOB. B 3T mepuoibl OHM MPUBIIEKAIOTCA
aAMUHUCTpALME  00Imeo0pa3oBaTEAbHOIO YUYPEXKICHUS K NEJarorudeckol
OpraHu3alMOHHOMN paboTe.

B kaHukyisipHO€ BpeMsl Y4EOHO-BOCIUTATEIbHBIM M OOCITYKMBAIOIIMI IEpCOHAN
00111e00pa30BaTEIHLHOTO YUPEIKACHHUS MPUBICKACTCS K BBITOJHEHUIO XO35SHCTBEHHBIX
paboT, He TpeOyoUMX CHEUHaIbHBIX 3HAHWW, B IMpeleiax YCTaHOBJIEHHOTO UM
paboyero BpeMeHHU.

OuepelHOCTh TPEJOCTABICHUS €XKETOJHBIX OTIIYCKOB YCTAHABIMBAETCA C Y4YETOM
HEOOXOJIUMOCTH  OOECIeUeHHUs] HOPMAJIbHOM  paboThl  001Ie00pa3oBaTEILHOTO
YUpeXKIEHUS W ONarompusiTHBIX  YCIOBMH i OTAbIXa  pabOTHHKOB.
[TponomKUTENFHOCTD OTITYCKOB JIJIS IEJarOTMYECKUX PAOOTHUKOB — 56 KaleHIapHBIX
aHed. OTnycka Megarort4eckuM pabOTHHKaM 0011e00pa30BaTesIbHOIO YUPEKICHUS,
KaK [MpaBUjIO, MPEJOCTABISIIOTCA B TMEPHOJ JETHUX KaHUKyld. OuepeaHocTb
MPEAOCTABIICHUS OIJIAYMBAEMBIX OTITYCKOB OIMPENEISETCSA €KETOJHO B COOTBETCTBHH C
rpa¥KOM OTIYCKOB, YTBEP)KIa€MbIM PYKOBOJMUTEIEM C YYETOM MHEHHUS BBIOOPHOTO
oprasa npo¢)cor3HOI opraHu3aluy HE MO3JHEE, YEM 3a JIBE HEENU 10 HACTYIUICHUS
KaJICHIApHOIO TojJa B MOpsiake ycTraHoBieHHOM cT. 372 TK P® musg npussaTus
JIOKaJIbHBIX HOPMATUBHBIX akTOB (cT. 123 TK. PD).

[IpenocraBienne OTHycKa JUPEKTOPY INKOJIBI  OQOpMIIIETCS NPUKA30M 10
COOTBETCTBYIOILIEMY OpraHy oOpa3oBaHHs, IPYrMM paOOTHHUKaM — IPUKa30M II0
00111600pa30BaTEIILHOMY YUPEKICHHUIO.

[legarornueckuM U ApyruM paOOTHUKAM OO0IIE00pa30BaTENbHOTO  YUPEKICHUS
3aIpeniaeTcs:

U3MEHSAThH M0 CBOEMY YCMOTPEHHUIO PACIHUCAaHUE YPOKOB, 3AMEHSTh JIpYyr Jpyra 0e3
BeJIOMa aJIMUHHUCTPALIUU 00111€00pa30BaTEIbHOTO YUPEKIACHHUS;

OTMEHSTh, yJUTHHSITH WIIA COKPAIIATh MPOAOIKUTEIHLHOCTh YPOKOB U ITEPEMEH;

yAAIATh 00Y4aIoUXCs C YPOKOB;

KYpUTb B IOMEUICHUSIX U Ha TEPPUTOPHUH 00I11€00pa30BaTEIBHOIO YUPEKIACHHUS;
0CBOOOXKAAaTh OOYYAIOLIUXCS OT HIKOJIbHBIX 3aHSATHH ISl BHITOJTHEHUS OOLIECTBEHHBIX
MOpYYEHUH, y9acThs B CIIOPTUBHBIX U APYTUX MEPOMPHUATHUAX, HE TIPETyCMOTPEHHBIX
IUTAHOM PaboThI;

OTBJIEKATh MEJATOTMYECKUX PaOOTHUKOB B yueOHOE BpeMsi OT MX HEMOCPEICTBEHHOM
paboThl IS TIPOBENEHUS PA3HOTO poOJa MEpONpHUATHH, HE CBA3aHHBIX C
POU3BOICTBEHHOM JI€ATETbHOCTBIO;

CO3bIBaTh B pabouee Bpemsi cOOpaHMsi, 3acelaHus, COBCIIAHMUS MO OOIIECTBEHHBIM
JIeJIaM.
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[TocTopoHHME NMIIa MOTYT MPUCYTCTBOBaTh BO BpPEMSI YpOKa B KJIACCE TOJBKO C
paspenieHusi AUpEeKTopa M ero 3amecTuTenei. Bxoa B kiacc mocie Hayana ypoka
paspeniaeTcsi TOJbKO JHUPEKTOPY OOIIe00pa30BaTENbHOTO YUYPEKICHUS U €ro
3aMECTUTEIISIM.

7. Iloompenue 3a ycnexu B padore

3a 00pasoBOe BHIMOJIHEHUE TPYIOBBIX OOS3aHHOCTEH, YCIEXH B OOYyYECHUH W
BOCIIMTaHHUHU JIETEH, IPOIOJKUTEIbHYIO U O€3YIIPEeUHyIO paboTy, HOBATOPCTBO B TPY/E
M 32 IpyTue JOCTHKEHHUS MPUMEHSIOTCS CIIeTyIOIIUe MTOOLPEHUS:
00BsiBJICHHE OJIar0JAPHOCTH C 3aHECEHUEM B TPYAOBYIO KHIKKY;
BbIJIa4a MIPEMUIL;
HarpaKJACHUE [IEHHBIM TTOapKOM;
HarpaxJeHue Mo4YeTHHIMU I'PaMOTaMU;
3aHECEHHE B KHUTY IMOYeTa YUPESIKIACHUS.
B 11kosie MOTyT IPUMEHSTHCS U APYTHE TOOIIPEHUSL.

3a ocoOble 3aciyru pabOTHUKH 00111€00pa30BaTEIbHOTO YUPEXKICHUS MPEACTABIISIIOTCS
B BBIILIECTOSIILIME OPTaHbl JIJIsl HATPAXKACHUS BEIOMCTBEHHBIMU U IIPABUTEIIbCTBEHHBIMU
HarpajaaMu, yCTaHOBJICHHBIMU JUIsl pAOOTHUKOB Ha POJJHOTO 0OPa30BaHUsI U IPUCBOCHHUS
MOYETHBIX 3BaHUH.
[Ipy npuMeHEeHUM Mep TMOOLIPEHUs] OOECHEUMBAETCS COUYETAHUE MATEPUaIbHOTO U
MOPaJbHOTO CTUMYJIHPOBaHUS TpyAa. [loompenus o0bABIAIOTCS B IPUKa3e, TOBOAITCS
710 CBEJICHHSI BCETO KOJUIEKTHBA M 3aHOCATCS B TPYAOBYIO KHUXKKY.
[Ipu mpuMeHEHHH MOPAJIBHOTO W MaTEpUaIbHOTO TOOMIPEHMS, MPU MPEICTaBICHUN
pabOTHUKOB K TOCYIAapCTBEHHBIM HAarpajaM W TOYETHBIM 3BaHUSMHU YUHUTHIBACTCS
MHEHHE TPYJOBOTO KOJJIEKTHBA, COBETA 00111€00pa30BaTEeIbHOTO YUPEKACHNUS.

8. OTBeTCTBEHHOCTD 32 HAPYLIeHHE TPYAOBOIl AUCHMILIUHBI

Hapymenne TpynoBOM IUCHUILIMHBL, T.€. HEHCIOJHEHWE WM HEHaJJIeXallee
UCIIOJTHEHHE TI0 BUHE PabOTHHKA OOS3aHHOCTEH, BO3JIO)KEHHBIX Ha HETro TPYAOBBIM
JIOTOBOPOM, YCTaBOM OOIIE00pa30BaTEIbHOIO YUPEXKACHHUS, PAaBUJIaMH BHYTPEHHETO
TPYAOBOT'O pacopsAKa, JOJKHOCTHBIMUA HHCTPYKIUSIMH, BJI€UET 3a cO00 MpUMEHEHNE
Mep AMCHMIUIMHAPHOTO U OOLIECTBEHHOI'O BO3JIEHUCTBUS, a TAKKe MPUMEHEHHE Mep,
MPEAYCMOTPEHHBIX JACUCTBYIOIIMM 3aKOHOAATEIbCTBOM.

3a HapylleHHWE TPYAOBOM JUCHUIUIMHBI aJMUHUCTPALMS IPUMEHSET CIEIYIOLue
JUCLHUIUIMHAPHBIE B3bICKAHUS:

3aMeyaHHue;

BBITOBOD;

YBOJIbHEHHE IO COOTBETCTBYIOIIMM OcHOBaHUsM (cT. 192 TK PD).

Mepa IUCHUIUIMHAPHOTO B3BICKAHHUS - YBOJBHEHHE MOXKET OBbITh NpPHMEHEHa 3a
HEOJIHOKPATHOE  HEUCHOJHEHHE pabOOTHUKOM 0€3  YBaXUTENIbHbIX MPUYUH
00sI3aHHOCTEH, BO3JIOKEHHBIX HA HEr0  TPYJOBBIM  JOTOBOPOM, YCTaBOM
0011e00pa30BaTeIbHOIO  YUPEXKIECHUS U TpaBUJIaMU BHYTPEHHET0 TPYIOBOTO
pacnopsiika, a Take 10 OCHOBAHUSIM MPEAYCMOTPEHHBIM I1. 5,6,9 nnu 10 4. cT. 81 wmm
n. 1 ct. 336 TK PO, a taxxke n. 7 wnu 8 4. 1 cT. 81 TK PD B cinyyasx korna BUHOBHbBIE
NENCTBUA, JAIOUIMEe OCHOBAHUS JIJIsl YTpaThl JOBEPHUSL, TUOO COOTBETCTBEHHO
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aMOpaJIbHBII MIPOCTYNOK COBEPIIEHBI PAOOTHUKOM MO MECTY padOThI U B
CBSI3U C MCIIOJHEHHUEM UM TPYJOBBIX 00si3aHHOCTEH. 3a mpory’ (B ToM
YHUCIIE 32 OTCYTCTBHE Ha paboueM MecTe 00Jiee YEThIPEX YaCOB B TEUCHUE
pabouyero aHs) 0€3 yBaXHUTEJIBHOW NPUYMHBI  aJIMHHHCTpALUs
00111e00pa30BaTENbHOIO  YUPEXKIECHUS NPUMEHSAET AUCHUILTMHAPHOE
B3BICKaHUE, NPEJYCMOTPEHHOE BbILIE. B COOTBETCTBUM C EHCTBYIOIINM
3aKOHOAATEIBCTBOM O TPYAE NEAarornyeckuil pabOTHUK MOXKET OBITh
YBOJICH 3a COBEPILICHHUE aMOPAJIBHOIO ITOCTYIIKa, HE COBMECTHMOIO C
JaJbHEUIIIUM BBIMOJTHEHUEM BOCTUTATENbHBIX (yHKIMH (M. 8 cT. 81 TK
PO).
JIMCIMIUIMHApPHOE B3BICKAHUE IIPUMEHSETCS JIUPEKTOPOM, a TaKkKe
COOTBETCTBYIOIIMMH JIOHDKHOCTHBIMU JIMIIAMU OPraHoB OOpa3oBaHUs B
npenenax MpeAOCTaBICHHBIX UM MpaB. AJMUHUCTpAIUsl UMEET IPaBoO
BMECTO MPUMEHEHUS JUCUUIUIMHAPHOIO B3bICKAHUA MEpPENaTh BOIPOC O
HapyLIEHUU TPYAOBOM JUCUUIUIMHBI Ha PACCMOTPEHHUE TPYJIOBOTO
KOJUIEKTHBA.
JlucuunirHapHble B3bICKAHMS Ha JUPEKTOpA HAKJIAAbIBAIOTCS OpraHOM
ylpaBjeHUs: 00pa30BaHHUEM, KOTOPBIM MMEET IpaBO €ro Ha3HayaTb U
YBOJIBHSITD.
JIo mprMeHEHMs B3BICKAHUS OT HApYyIIUTENEH TPYAOBOW JMCLMILIMHBI
JOJDKHBI  OBITh MOTPeOOBaHbl OOBSACHEHHUS B NHUCBMEHHOW (opme,
KOTOPbIE MOTYT OBITh IPEICTABICHB pAOOTHUKOM B TE€UEHUE ABYX JHEH.
OTtka3 paboTHHKA JaTh OOBSICHEHHE HE MOXKET CIIY>)KUTb IPEMSITCTBUEM
JUISL TIPUMEHEHUsS] JHCLHUIUIMHAPHOTO B3BICKAHUSA, €CIM OTKa3 HMEET
MECTO, TO COCTABJISIETCS aKT. JIMCIUIUIMHAPHOE B3bICKAHUE MPUMEHSIETCS
aJIMUHUCTpALIMEN HE MO3IHEE OJHOTO MecAlla CO AHS €ro OOHapyKEHHUs,
HE CUMTAasi BpeMEHH O0JIE3HU WM NMPeObIBaHUS pa0OTHUKA B OTITYCKE.
3a KaxJ10€ HapylIeHUE TPYAOBON JTUCHUILIMHBI MOXKET OBITh MPUMEHEHO
TOJIBKO OJTHO TMCUHUITIMHAPHOE B3bICKAHUE,
IIpuka3z O NPUMEHEHHWH IUCLUUILIMHAPHOIO B3BICKAHHS C YKAa3aHUEM
MOTHBOB €ro NpPUMEHEHHUS OOBACHAETCS PA0OTHHKY IOJ POCHUCH B
TPEXAHEBHBIN CPOK.
Ecnu B TeueHue roga co AHS NPUMEHEHUS JUCLUIUIMHAPHOTO B3bICKAHUS
pPabOTHUK HE MOJBEPrHYT HOBOMY TUCLHUIIMHAPHOMY B3BICKAHUIO, TO OH
CUMTAETCSl HE  TMOJBEpPriIMMCS  AUCHUIUIMHAPHOMY  B3BICKAHMIO.
AJIMUHHCTpanys O CBOCW WHUIIMATUBE WM XOJATaWCTBY TPYIOBOTO
KOJUIEKTUBAa MOXET M3[aTh MPUKAa3 O CHITUM B3bICKaHUS, HE OXKUIAs
UCTEYEHUs] Tojia, €clu pPadOTHUK HE JONYCTHJI HOBOTO HapyHICHUS
TPYJOBOM JAMCHMUIUIMHBI W TPUTOM TMPOSIBUI ce0s KaK XOPOILHIA,
100pPOCOBECTHBIN PAOOTHUK.
TpyaoBoii KOJIJIEKTUB UMEET MPABO HA BBIPAKEHHUE HEJOBEPHS JIHOOOMY
YIeHY aJMUHUCTPALMU U XOJATAalUCTBO B BBILIECTOSIINX OpraHax O €ro
3aMEHe.

[IpaBuna BHYTpPEHHEro TPYAOBOIO paclopsika CcoOOUIalTCs

KaKJIOMY paOOTHHUKY O] POCIHUCH.
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